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[bookmark: class-observation-form]Class Observation Form
Purpose: 
This form is used to assess classroom teaching performance to support monitoring, quality assurance, professional growth, and academic promotion. It may be completed by academic administrators or through peer-to-peer classroom observation.

[bookmark: a.-general-information]General Information
· Instructor Name: ________________________________
· Observer Name & Position: ________________________
· Department / College: ___________________________
· Course Title & Code: ____________________________
· Level: ☐ Undergraduate 	☐ Postgraduate
· Class Type: ☐ Lecture ☐ Seminar ☐ Lab ☐ Tutorial
· Number of Students Enrolled: ____________________
· Number of Students Present: _____________________
· Date of Observation: ____ / ____ / ______
· Time: From ______ To ______
· Duration of Observation: ________________________

[bookmark: b.-evaluation-scale]Evaluation Scale
Please rate each item using the following scale:
· 5 – Excellent
· 4 – Very Good
· 3 – Good
· 2 – Fair
· 1 – Poor

[bookmark: c.-lesson-planning-organization]Lesson Planning & Organization
	Item
	1
	2
	3
	4
	5

	Clear lesson objectives stated at the beginning
	☐
	☐
	☐
	☐
	☐

	Lesson content aligned with course syllabus
	☐
	☐
	☐
	☐
	☐

	Logical organization and flow of the lesson
	☐
	☐
	☐
	☐
	☐

	Effective time management
	☐
	☐
	☐
	☐
	☐



[bookmark: d.-teaching-methods-strategies]Teaching Methods & Strategies
	Item
	1
	2
	3
	4
	5

	Teaching methods appropriate to the subject
	☐
	☐
	☐
	☐
	☐

	Encourages critical thinking and discussion
	☐
	☐
	☐
	☐
	☐

	Uses examples and explanations effectively
	☐
	☐
	☐
	☐
	☐

	Adapts teaching to students’ level
	☐
	☐
	☐
	☐
	☐



[bookmark: e.-communication-presentation-skills]Communication & Presentation Skills
	Item
	1
	2
	3
	4
	5

	Clarity of speech and explanations
	☐
	☐
	☐
	☐
	☐

	Appropriate pace of delivery
	☐
	☐
	☐
	☐
	☐

	Effective use of voice, tone, and body language
	☐
	☐
	☐
	☐
	☐

	Responds clearly to students’ questions
	☐
	☐
	☐
	☐
	☐



[bookmark: Xb096de2fb15003a14359a40a449b973591aab12]Student Engagement & Classroom Interaction
	Item
	1
	2
	3
	4
	5

	Encourages student participation
	☐
	☐
	☐
	☐
	☐

	Creates a respectful and inclusive environment
	☐
	☐
	☐
	☐
	☐

	Manages classroom behavior effectively
	☐
	☐
	☐
	☐
	☐

	Engages students throughout the session
	☐
	☐
	☐
	☐
	☐



[bookmark: g.-use-of-teaching-aids-technology]Use of Teaching Aids & Technology
	Item
	1
	2
	3
	4
	5

	Effective use of board/slides/materials
	☐
	☐
	☐
	☐
	☐

	Appropriate use of technology (LMS, projector, etc.)
	☐
	☐
	☐
	☐
	☐

	Teaching aids support learning objectives
	☐
	☐
	☐
	☐
	☐



[bookmark: h.-assessment-feedback-if-applicable]Assessment & Feedback (if applicable)
	Item
	1
	2
	3
	4
	5

	Checks students’ understanding during the lesson
	☐
	☐
	☐
	☐
	☐

	Provides constructive feedback
	☐
	☐
	☐
	☐
	☐



[bookmark: i.-overall-performance]Overall Performance
· Overall Rating: ☐ Excellent          ☐ Very Good        ☐ Good      ☐ Fair      ☐ Poor
Strengths Observed:

Areas for Improvement:



[bookmark: j.-observers-recommendations]Observer’s Recommendations
(Professional development suggestions, follow-up actions, or commendations)


[bookmark: k.-signatures]Signatures
· Observer Signature: _______________________ Date: __________
· Instructor Signature (optional): ____________ Date: __________

This form is confidential and intended solely for academic quality assurance and professional development purposes.
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